Town of Dundee

PLANNING & ZONING
SUBDIVISION APPLICATIONS

4124 Dundee Road 4 PO Box 1000 4 Dundee, Florida 33838 4 (863) 438-8330 Ext. 237

In addition to the application, please provide all materials as listed on the application checklist. It is important that all
information be complete and accurate when submitted to the Town. Additional pages may be attached to provide necessary
information. The project review name shall be a unique name that will be carried through the entire subdivision review process
(Concept Plan, Preliminary Subdivision Plan, Certified Subdivision Plan, and Final Plat). The project may be plated as a different
name, but the project review name shall carry through the entire review process.

SITE INFORMATION

Project Review Name:

Parcel 1.D.#s:

Site Address or General Location:

Present Use of the Property: Total Acreage:

Legal Description of the Property:
PROPERTY OWNER:

Name:

Mailing Address:
City: State: Zip:

Home/Mobile Phone: Email Address:

APPLICANT/AGENT:

Name:

Mailing Address:

City: State: Zip:
Home/Mobile Phone;: Email Address:
Applicantis: [ ] Owner [ ] Agent/Representative [ ] Purchaser [ ] Lessee

SUBDIVISION APPLICATION:
L] Concept Plan Preliminary Subdivision Plan [ Certified Subdivision Plan [] Final Plat

Current Future Land Use Designation: Current Zoning Designation:

Proposed Number of lots:

Date Application Accepted by the Town:

Project ID Number:

Application Fee Amount Paid: Review Deposit Amount Paid:
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Town of Dundee

PLANNING & ZONING
SUBDIVISION APPLICATIONS

4124 Dundee Road 4 PO Box 1000 4 Dundee, Florida 33838 4 (863) 438-8330 Ext. 237
TATEMENT OF OWNERSHIP AND DESIGNATION OF AUTHORIZED AGENT

N (We), being
duly sworn, depose and say that (I} (we) own one or more of the properties involved in this petition and
that (1) (we) authorize the Town of Dundee to process this application in accordance with all adopted Town
rules and regulations, and in conformance with State law.

Further (1) (we) or any agent or lessee of the subject property authorized by (me) (us) to file this petition,
deposes and say that the statements and answers contained in the application for annexation, and any
information attached thereto, present the arguments in behalf of this petition to the best of (my) (our)
ability; and that the statements and information referred to above are in all respects true and correct to the
best of (my) (our) knowledge and belief.

OWNERS
Signature of Owner Signature of Owner
Printed Name/Title of Owner Printed Name/Title of Owner
Signature of Owner Signature of Owner
Printed Name of Owner Printed Name of Owner
STATE OF FLORIDA OWNER'S NOTARIZATION
COUNTY OF POLK
The foregoing instrument was acknowledged before me this__ day of , 20 ,
by , Who is personally known to me or

who has produced a driver's license as identification and who did not take an oath.

Notary Public
Notarial Seal and Commission
Expiration Date
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Town of Dundee

PLANNING & ZONING
SUBDIVISION APPLICATIONS

€124 Dundee Road 4 PO Box 1000 4 Dundee, Florida 33838 4 (863) 438-8330 Ext. 237

AGENT, LESSEE, OR BUYERS SIGNATURE PAGE

(1) (We), being
duly sworn, depose and say that (I) (we) serve as for the owner(s)

(agent or lessee) in making this petition and that the owner(s) (has) (have) authorized (me) (us) to act in
this capacity.

Further, (1) (we) depose and say that the statements and answers herein contained and other information
attached hereto present the arguments in behalf of the petition herein requested to the best of (my) (our)
ability and that the statements and information above referred to are in all respects true and correct to
the best of (my) (our) knowledge and belief.

AGENT, LESSEE, OR BUYER(S)

Signature of Agent, Lessee, or Buyer(s) Signature of Agent, Lessee, or Buyer(s)
Printed Name of Agent, Lessee, or Buyer(s) Printed Name of Agent, Lessee, or Buyer(s)
Signature of Agent, Lessee, or Buyer(s) Signature of Agent, Lessee, or Buyer(s)
Printed Name of Agent, Lessee, or Buyer(s) Printed Name of Agent, Lessee, or Buyer(s)
STATE OF FLORIDA AGENT, LESSEE. OR BUYER(S) NOTARIZATION
COUNTY OF POLK
The foregoing instrument was acknowledged before me this__ day of 20,
by , Who is personally known to me or

who has produced a driver's license as identification and who did not take an oath.

Notary Public
Notarial Seal and Commission
Expiration Date
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Town of Dundee

"%? PLANNING & ZONING
" SUBDIVISION APPLICATIONS

€124 Dundee Road 4 PO Box 1000 4 Dundee, Florida 33838 4 (863) 438-8330 Ext. 237

FINANCIAL RESPONSIBILITY FORM

DOORWAY 10
THE

The undersigned, as the Property Owner, Lessee, Contract Purchaser, or Applicant (circle one),
acknowledges responsibility for all Town expenses associated with the referenced application, including
time spent by the Town's consultants consistent with the Town's adopted application fee schedule,
extraordinary expenses, and development review deposit policies.

Name: Title:

Company:

Company Address:

City/State/Zip Code:

Telephone Number:

Email Address:

I hereby certify that all information contained herein is true and correct.

1. Signed this day of 20

Signature of Property Owner, Lessee, Contract Purchase, or Applicant (circle one)
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Preliminary Subdivision Plan Application Checklist

All boxes must be checked or noted as non-applicable. Information indicated must be attached and submitted with this form or the application will be
deemed incomplete. The subdivision application documents must be submitted in digital and hardcopy.

GENERAL SUBDIVISION REVIEW PROCESS

Whenever any subdivision of land is proposed, before any contract is made for the sale of any part thereof,
and before any permit for the installation of utilities, either public or private, construction, paving and
drainage, or structures in such proposed subdivisions shall be granted, the subdividing owner, or his
authorized agent, shall apply for and secure approval of such proposed subdivision through submission of
the following documents:

1. Concept plan review

‘ 2. Preliminary subdivision plan
|

i 3. Certified subdivision plan

I 4, Final subdivision plat

Sections 7.01.05 through 7.01.08 of the Town of Dundee Land Development Code outline the requirements
for these processes.

The Town has established a checklist for each level of application review. There is one subdivision
application for use for all levels of subdivision review. Please select the appropriate level of subdivision

review requested.
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Preliminary Subdivision Plan Application Checklist

What is this checklist?

- This checklist is based on the Dundee Town Code and is being provided as a courtesy to help streamline the
submittal review process.

Plans and other submitted materials will be reviewed for compliance with requirements of the Town of Dundee
Code of Ordinances and Land Development Code. This checklist is intended to give you the ability to be sure that
the bulk of the code requirements have been incorporated into your submittal.

The Code requirements represent a large portion of the detailed content required for project submittals.

How should this checklist be used?

- As g content guide. Submitted plans must address each item in the code, as applicable to your project. You can
smooth and shorten the review process by making sure that every item on the checklist has been fully addressed

in your project design.

- As a verification document. When you submit your plans, include a copy of the completed checklist, with every
item either initialed to indicate that it has been addressed in the design, or marked "N/A" to indicate the item is

not applicable to your project.

- As a means to speed up the review process. Projects with completed checklists are simpler to review, and

completion of the review can be achieved sooner.

NOTE: Town of Dundee requirements may differ from other agencies or municipalities, so the way you as an applicant
have addressed certain issues in the past or in other jurisdictions may not apply in Dundee. The Code contains Dundee's

requirements, and is the Town's rulebook.

Please initial each item on the following pages to show it has been incorporated into your submittal. If an item is not
applicable to your submittal, enter “N/A” in the initial blank. Sign below to state that you have provided the information
in your submittal and submit the initialed and signed checklist as part of your resubmittal package:

| have reviewed the Preliminary Subdivision Plans submitted for (project review
name) against the Town of Dundee’s Content Requirements Checklist and have incorporated the required items into the

design submittal.

Applicant Date
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Preliminary Subdivision Plan Application Checklist

The following items are required for a submittal package to be accepted for review. Applicant to initial or write N/A
for each item below.

Complete Preliminary Subdivision Plan Application form including signature from owner and
representative/agent. In place of an owner signature, a letter signed and notarized by the owner(s) stating the
agent may act on behaif of owner if applicant is different from the owner.

Statement of application
Required fees

Current ownership information for the subject property — the name of the owner(s) stated on the application
must match the information on the Property Appraiser’s website. If the land is under an agreement for sale as
indicated by caveat, please submit a copy of the signed agreement. The individual noted on the caveat must
sign the application. If the applicant is not the owner, a letter must be provided from the owner authorizing the
applicant to act on his/her behalf.

Required Supporting Documents Including:

_____ Traffic Impact analysis

_____Polk County School Board Non-Binding Letter of Concurrency
__ Utility Reports

Submit four (4) paper copies of all application materials {(including application and checklist) plus one electronic
copy of all documents.

Notes for Requirements of Preliminary Subdivision Plans.

The project review name shall be a unique name that will be carried through the entire subdivision review
process (Concept Plan, Preliminary Subdivision Pian, Certified Subdivision Plan, and Final Plat). The project may
be platted as a different name, but the project review name shall carry through the entire review process.

Pages of all plans, calculations, reports, and any other material submitted to the Town must be sequentially
numbered.

Calculations and specification documents signed and sealed by a professional engineer or other professional
shall be signed and stamped on the Index Sheet of the document that describes in detail the contents of the
document, e.g., the tabte of contents page, in compliance with Florida Administrative Code 61G1523.001(3)(b).
Signing and stamping the document cover sheet does not meet this requirement.

Drawings signed and sealed by a professional engineer or other professional shall be signed and stamped on
every sheet, in compliance with Florida Administrative Code 61G1523.001(3)(a).

Plans must be clearly labeled “Preliminary Subdivision Plan — PSP” on all sheets.

Preliminary Subdivision Plan, containing the minimum elements identified on the attached “Preliminary
Subdivision Plan Content Requirements” checklist.

A signed copy of this Preliminary Subdivision Plan Application Checklist
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Preliminary Subdivision Plan Application Checklist

PRELIMINARY SUBDIVISION PLAN (PSP) CONTENT REQUIREMENTS CHECKLIST

Per Town Code 7.01.06, the following items of content must be included in the Preliminary Subdivision Plan. Applicant
to initial or write N/A for each item below.

Date, north arrow, and scale not smaller than one inch = 100 feet

Title block identifying the name and/or title of the proposed subdivision project review name. The name shall not
duplicate or closely approximate the name of any other subdivision recorded in the Public Records of Polk County,
Florida, with the exception of subsequent phases. The project review name shall be a unique name that will be
carried through the entire subdivision review process (Concept Plan, Preliminary Subdivision Plan, Certified
Subdivision Plan, and Final Plat). The project may be platted as a different name, but the project review name
shall carry through the entire review process. Placeholder names such as “Group 4" are not acceptable.

Name, address, email address, and telephone number of the applicant, property owner (if different than the
applicant), and the person preparing the plan.

Legal description of the property, US survey section, township, and range lines. Boundary lines of the tract to be
subdivided shall be shown, drawn accurately to scale and with accurate linear and angular dimensions.

All roads (with names and functional classifications identified), utilities, watercourses, drainage ditches, canals
and bodies of water on and within 500 feet of the proposed subdivision.

All significant land features, existing structures, wooded areas, and the location and names of adjacent
subdivisions.

Delineation of areas within the 100-year flood zone as identified by the Federal Emergency Management Agency
(FEMA).

All existing restrictions on the use of the land, including easements, rights-of-way, jurisdictional wetlands areas,
either assumed or confirmed, and zoning district lines.

Existing sanitary and storm sewers, water mains, culverts, and other underground structures within the site or
immediately adjacent to it, including the location and size of the nearest water and sewer lines.

Topographic map, both existing and proposed, of the site to be developed. Existing contours shall be based on
mean sea level (MSL), USGS datum and shall be identified by dashed lines. Proposed contours shall be identified
by solid lines. Both data shall be shown at one-foot contour intervals. Assumed datums shall not be acceptable.

Proposed layout of streets, blocks, lots, location of all driveways within 660 feet of the entrance(s) to the proposed
subdivision, stormwater management areas, easements, and preliminary site drainage system including
proposed surface drainage pattern.

Number of lots, building type contemplated, indication of utilities to be provided, and any zoning changes,
easements, or deed restrictions.

Proposed parks, playgrounds, and other common areas meeting the requirements of the Code of Ordinances
and Land Development Code.

Site location map related to the town limits.

Typical lot detail identifying lot width and depth, lot area, all setback requirements, and general structure
placement and driveway location.

Tabular data block including total site acreage, acres of the site in wetlands, acres of the site in water bodies,
area, and delineation of the site within the 100-year flood zone as identified by FEMA, total number of lots, acres
in stormwater management, and acres of site in common area, open space, and recreation use.
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Town of Dundee

DEVELOPMENT SERVICES — HARDSHIP APPLICATION

4124 Dundee Road ¢ PO Box 1000 € Dundee, Florida 33838 4 (863) 438-8330 Ext. 237

Project Review Name:
Parcel ID Numbers:
Site Address or General Location:
Present Use of Property: Total Acreage:
Legal Description of the Property:

Property Owner

Name:
Mailing Address: City: State: Zip:
Home/Mobile Phone: Email Address:
Applicant / Agent:
Name:
Mailing Address:
City: State: Zip:
Home/Mobile Number: Office Number:
Email Address:
Agent is: Owner Agent/Representative Purchaser Lessee

Please submit a narrative with vour hardship application.

Date Application accepted by Town of Dundee:

Name of Development:

Application Fee Amount Paid: $760.81 Date:

Please submit your application to:

Brenda Carter, Development Services Coordinator
Town of Dundee
124 Dundee Road
PO Box 1000
Dundee FL 33838
BCarter@TownofDundee.com

Disclaimer: According to Florida Public Records Law. email correspondence to and from the Town of Dundee. including email
addresses and other personal information. is public record and must be made available to the public and media upon request. unless otherwise exempt
by the Public Records Law. If you do not want your e-mail address released in response to a public records request. do not send electronic mail to
this entity. Instead. contact this office by phone or in writing.



