
Town of Dundee 
PLANNING & ZONING 

VACATION OF RIGHT-OF-WAY APPLCATION 

♦124 Dundee Road  ♦ PO Box 1000 ♦ Dundee, Florida 33838 ♦ (863) 438-8330 Ext. 237

In addition to the application, please provide all materials as listed on the application checklist. It is important that all 

information be complete and accurate when submitted to the Town. Additional pages may be attached to provide necessary 

information. The project review name shall be a unique name that will be carried through the entire subdivision review process 

(Concept Plan, Preliminary Subdivision Plan. Certified Subdivision Plan, and Final Plat). The project may be plated as a different 

name, but the project review name shall carry through the entire review process. 

SITE INFORMATION 

Project Review Name:----------- --------------------­

Parcel l .D.#s: ----------------------------------

Site Address or General Location: ___________________________ _ 

Present Use of the Property: _______ __________ Total Acreage: _____ _ 

Legal Description of the Property: ________________ __________ _ 

PROPERTY ow, ER; 

Name: 
---------------------------------------

Mailing Address: _ ______________________________ _ 
City: __________ _ State: _________ Zip: ______ ___ _

Home/Mobile Phone: Email Address: 
------------ --------------

APPLICA 

Name: ______________________________________ _

Mailing Address: ______ _________________________ _ 
City: ___________ _ State: ______ ___ Zip: ---------�

Home/Mobile Phone: Email Address: 
------------ --------------

Applicant is: D Owner D Agent/Representative D Purchaser D Lessee 

Current Future Land Use Designation:----�----------------------­

Current Zoning Designation: -------------------- -----------

Proposed Zoning Designation: ___________________ __________ _ 

Date Appl ication Accepted by the Town: _____________ _ 

Project ID Number: _______________ _ 

Application Fee Amount Paid: ______ _ Review Deposit Amount Pa id:------------■

Variance Application Page 1 of 5 



Town of Dundee 
PLANNING & ZONING 

VACATION OF RIGHT-OF-WAY APPLCATION 

♦124 Dundee Road  ♦ PO Box 1000 ♦ Dundee, Florida 33838 ♦ (863) 438-8330 Ext. 237 

PLEASE ADDESS THE FOLLOWING: 

1. Are there any known applicable portions of any current town plans for the use of the subject
right-of-way, street, or alley? If so, please address this.

2. Identify how abutting property owners will be affected by the proposed request.

3. What impacts will the request have on short-range and long-range public and private

utilities? Please address if utilities are to be relocated.

4. What impacts will be request have on short-range and long-range ingress and egress by private
and public vehicles? Please address if alternative ingress/egress is proposed.

5. What is the cost of relocating any public utility lines?

The Town will consider the cost and attendant responsibilities involved in maintaining utilities where 

improvements may be constructed over existing facilities. The Town also ensures that the rights of all 

franchised utilities are protected 
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Town of Dundee 
PLANNING & ZONING 

VACATION OF RIGHT-OF-WAY APPLCATION 

♦124 Dundee Road  ♦ PO Box 1000 ♦ Dundee, Florida 33838 ♦ (863) 438-8330 Ext. 237

STATEME UTHORJZED . GENT 

(I) (We), ___________________ _ ____________ being

duly sworn, depose and say that (I} (we) own one or more of the properties involved in this petition and 

that (I) (we) authorize the Town of Dundee to process this application in accordance with all adopted Town

rules and regulations, and in conformance with State law.

Further (I) (we) or any agent or lessee of the subject property authorized by (me) (us) to file this petition, 

deposes and say that the statements and answers contained in the application for annexation, and any 

information attached thereto, present the arguments in behalf of this petition to the best of (my) (our) 

ability; and that the statements and information referred to above are in all respects true and correct to the 

best of(my) (our) knowledge and belief. 

Signature of Owner 

Printed Name/Title of Owner 

Signature of Owner 

Printed Name of Owner 

STATE OF FLORIDA 

COUNTY OF POLK 

OWNERS 

Signature of Owner 

Printed Name/Title of Owner 

Signature of Owner 

Printed Name of Owner 

OWNER'S NOTARIZATION 

The foregoing instrument was acknowledged before me this_ day of _______ __ , 20 __ , 

by _______ _ _________ _ _____ , who is personally known to me or 

who has produced a driver's license as identification and who did not take an oath. 

Variance Application 

Notary Public 

Notarial Seal and Commission 

Expiration Date 
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Town of Dundee 
PLANNING & ZONING 

VACATION OF RIGHT-OF-WAY APPLICATION 

♦124 Dundee Road  ♦ PO Box 1000 ♦ Dundee, Florida 33838 ♦ (863) 438-8330 Ext. 237

AGENT, LESSEE, OR BUYERS SIGNATURE PAGE 

(I) (We), ____________________________ being

duly sworn, depose and say that (I) (we) serve as for the owner(s)

(agent or lessee) in making this petition and that the owner(s) (has) (have) authorized (me) (us) to act in

this capacity.

Further, (I) (we) depose and say that the statements and answers herein contained and other information 

attached hereto present the arguments in behalf of the petition herein requested to the best of(my) (our) 

ability and that the statements and information above referred to are in all respects true and correct to 

the best of(my) (our) knowledge and belief. 

AGENT, LESSEE, OR BUYER(S) 

Signature of Agent, Lessee, or Buyer(s) 

Printed Name of Agent, Lessee, or Buyer(s) 

Signature of Agent, Lessee, or Buyer(s) 

Printed Name of Agent, Lessee, or Buyer(s) 

STATE OF FLORIDA 

COUNTY OF POLK 

Signature of Agent, Lessee, or Buyer(s) 

Printed Name of Agent, Lessee, or Buyer(s) 

Signature of Agent, Lessee, or Buyer(s) 

Printed Name of Agent, Lessee, or Buyer(s) 

AGE YER(S) NOTARIZATIO 

The foregoing instrument was acknowledged before me this __ day of ______ _ 20_,

by __________________ ____ , who is personally known to me or

who has produced a driver's license as identification and who did not take an oath. 

Variance Application 

Notary Public 
Notarial Seal and Commission 
Expiration Date 
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Town of Dundee 
PLANNING & ZONING 

VACATION OF RIGHT-OF-WAY APPLICATION 

♦124 Dundee Road ♦ PO Box 1000 ♦ Dundee, Florida 33838 ♦ (863) 438-8330 Ext. 237

The undersigned, as the Property Owner, Lessee, Contract Purchaser, or Applicant ( circle one), 

acknowledges responsibility for all Town expenses associated with the referenced application, including 

time spent by the Town's consultants consistent with the Town's adopted application fee schedule, 

extraordinary expenses, and development review deposit policies. 

Name: _________________ Title: ______________ _ 

Company: __________________ _ _ ____________ _ 

Company Address: _____________ _ _ _ _ _ ___________ _ 

City/State/Zip Code: _______________ _ _____________ _ 

Telephone Number: 

Email Address: ______ _ _ _ ______________________ _ 

I hereby certify that all information contained herein is true and correct. 

1. Signed this ___ __ day of _____ _ 20 __ _ 

Signature of Property Owner, Lessee, Contract Purchase, or Applicant (circle one) 
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Vacation of Right-of-Way Application Checklist 

All boxes must be checked or noted as non-applicable. Information indicated must be attached and submitted with this form or the application will be 

deemed incomplete. The voluntary annexation application and supporting documents must be submitted in digital format and hard copies. 

What is this checklist? 

This checklist is based on Florida Statutes and Town of Dundee requirements and is being provided as a courtesy 

to help streamline the application review process. 

Plans and other submitted materials will be reviewed for compliance with requirements of the Town of Dundee 

Code of Ordinances and Land Development Code. This checklist is intended to give you the ability to be sure that 

the bulk of the requirements from the Codes have been incorporated into your submittal. 

The requirements from the Codes represent a large portion of the detailed content required for project submittals. 

How should this checklist be used? 

As a content guide. Submitted applications must address each item in the Codes, as applicable to your project. 

You can smooth and shorten the review process by making sure that every item on the checklist has been fully 

addressed. 

As a verification document. When you submit your application, include a copy of the completed checklist with 

every item either initialed to indicate that it has been addressed in the design, or marked "N/A" to indicate the 

item is not applicable to your project. 

As a means to speed up the review process. Projects with completed checklists are easier to review and completion 

of the review may be achieved sooner. 

NOTE: Town of Dundee requirements may differ from other agencies or municipalities. The way you as an applicant 

have addressed certain issues in the past or in other jurisdictions may not apply in Dundee. The Codes contain Dundee's 

requirements, and are the Town's rulebook. 

Please initial each item on the following pages to show it has been incorporated into your submittal. If an item is not 

applicable to your submittal, enter "NIA" in the initial blank. Sign below to state that you have provided the information 

in your submittal and submit the initialed and signed checklist as part of your resubmittal package: 

l have reviewed the Vacation of Right-of-Way application and supporting materials consistent with the Town of Dundee's

Content Requirements Checklist and have provided the required items. 

Applicant Date 
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Vacation of Right-of-Way Application Checklist 

The following items are required for a submittal package to be accepted for review. Applicant to initial or write N/A 

for each item below. 

__ Complete Vacation of Right-of-Way Application form including signature from all adjacent property owners 

proposed for annexation. Signature of representative/agent, as applicable. For properties that are owned by a 

company, the applicant must submit proof that the person signing has the authority to sign on behalf of the 

company. 

__ Required Supporting Documents Including: 

__ Location Map 

__ Aerial Map 

__ Metes and bounds legal description of property to be vacated 

__ Current survey of subject property certified to the Town of Dundee 

__ A letter from the petitioner of his/her agent addressed to the Town Manager requesting that the 

proposal be placed on the Town Commission agenda for review purposes. 

__ A signed authorization form from the abutting property owner(s) making the request or who are a part 

of the request. 

__ A survey or plat containing a description of all land uses abutting the affected right(s)-of-way. 

__ Written request review responses from each franchise utility provider as well as from affected 

Town Departments, including Public Services, Fire, and Police. If no responses are received, provide 

proof of mailing notices to the franchise utility provider. 

__ Schematic drawing(s) showing the location of all utilities utilizing the subject right-of-way, as provided 

by each utility provider, i.e., electricity, gas, sewer, water, telephone, drainage, sanitation, or 

underground lV cable. Applicants may be able to obtain such schematic drawings from the Town Public 

Services Department and other applicable utility providers upon request. 

__ Proof of publication of Notice of Intent 

Certificate of Title 

Statement of taxes and resolution 

_ _  Submit five (5) paper copies of application and application materials (including application and checklist) plus 
one electronic copy of all documents. 

__ A signed copy of this Vacation of Right-of-Way Application Checklist 

__ Required fees 

ADDITIONAL DOCUMENTATION: 

After initial application review by staff to determine likely impacts of implementing the vacation or street/traffic 
redirection proposal, the Town may require a traffic analysis report based on accepted transportation engineering criteria. 
This traffic analysis report may include, but shall not be limited to the following: 

1. Background narrative containing the definition of the problem.

2. General data, including but not limited to:
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Vacation of Right-of-Way Application Checklist 

a. A location map showing local streets.

b. Collector and arterial streets in the area as designated on the Transportation map series in the

Comprehensive Plan.

c. Zoning of the affected area.

d. Traffic counts.

e. Accident counts.

f. Width of pavements.

g. On-street parking.

h. Related demographic data.

i. Identification of major trip generators in the area.

3. Analysis of traffic characteristics, including:

a. Estimated trip generators that would be characteristic for the neighborhood.

b. Comparison of actual, observed traffic volumes with estimated traffic volumes to be generated in the

neighborhood.

c. Determination of peak-hour flows.

d. Estimated impact of changes on parallel facilities (e.g. alternative routing).

4. Alternative solution identification, including:

a. An analysis of the impact of each alternative on the overall area traffic network.

b. An analysis of the impact on zoning, utilities, and drainage systems.

c. An analysis of costs of each alternative. d. A prioritization of alternatives.

5. As part of the application process, if the Town Commission determines that additional of independent study is

necessary, the applicant shall bear all associated costs in producing the study.
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Vacation of Right-of-Way Application Checklist 
,------�-�� 

Proof of Publication 

Publishing legal notice in a newspaper of general circulation in the county in which the tract or parcel of land is 

located, in not less than two weekly issues of said paper, and must attach to the petition for vacation the 

proofof such publication (FS 177.101). 

Sample Proof of Publication: 

AFFIDAVIT OF PUBLICATION 
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Vacation of Right-of-Way Application Checklist 

Adjoining Property Owner Signature Form 

I, ______________ _, understand that ___________ _ 

is requesting that the Town of Dundee to close, vacate, and abandon the _______ _ 

right-of-way which adjoins my property. I also understand that I will receive one-half of the right­

of-way fronting my property. 

□ I hereby approve or have no objections to this request.

□ I hereby disapprove and have an objection to this request.

Signature Printed Name 

Address City, State, Zip Code 

Date 
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